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rekomendacia

umaRles saganmanaTleblo dawesebulebebSi 
personaluri monacemebis dacvis Sesaxeb

universitetebSi, kolejebsa da sxva umaRles saswavlebleb-
Si Tavs iyris studentebis, akademiuri da administraciuli 
personalis personaluri monacemebi. saganmanaTleblo dawe-
sebulebaSi daculi monacemebis didi moculoba am sistemaSi 
monacemebis dacvis maRali standartis aucileblobas gana-
pirobebs, rac monacemTa damuSavebis procesis kanonierebas 
da monacemTa subieqtis uflebebis dacvis uzrunvelyofas 
gulisxmobs. 

umaRlesi saganmanaTleblo dawesebulebebi saswavlo pro-
cesis marTvisas sul ufro metad iyeneben teqnologiebsa 
da eleqtronul sistemebs, rac monacemTa aRricxvisa da da-
muSavebis gaumjobesebul SesaZleblobebTan erTad Seicavs 
monacemebTan araavtorizebuli wvdomis risksac. 

aRniSnuli riskebisa da umaRlesi ganaTlebis sferoSi ga-
movlenili rigi problemuri sakiTxebis gaTvaliswinebiT, 
personalur monacemTa dacvis inspeqtoris aparatma Sei-
muSava winamdebare dokumenti, romelic efuZneba saqarTve-
los kanonmdeblobisa da saerTaSoriso praqtikis analizs. 
dokumenti sarekomendacio xasiaTisaa da miznad isaxavs 
umaRles saganmanaTleblo dawesebulebebSi personaluri 
monacemebis dacvis maRali standartisa da swori praqtikis 
damkvidrebis xelSewyobas.1

rekomendaciaSi gamoyenebuli terminebi

rekomendaciis miznebidan gamomdinare, winamdebare doku-
mentSi gamoyenebul terminebs aqvs Semdegi mniSvneloba:

1  	 rekomendacia warmoadgens zogadi xasiaTis dokuments. konkretul 
sakiTxebTan dakavSirebiT detaluri informaciis misaRebad SesaZlebelia 
personalur monacemTa dacvis inspeqtoris aparatTan damatebiTi 
konsultaciebi.
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personaluri monacemi - nebismieri informacia, romel-
ic ukavSirdeba identificirebul, an identificirebad 
fizikur pirs.

monacemTa subieqti - nebismieri fizikuri piri (studenti, 
akademiuri da administraciuli personali da sxva), visi per-
sonaluri monacemebic muSavdeba. 

monacemTa dammuSavebeli - umaRlesi saganmanaTleblo dawe-
sebuleba, romelic axorcielebs monacemTa damuSavebas.

monacemTa damuSaveba - monacemTa mimarT Sesrulebuli nebi-
smieri moqmedeba, kerZod, Segroveba, Cawera, fotoze aRbe-
Wdva, audioCawera, videoCawera, organizeba, Senaxva, Secvla, 
aRdgena, gamoTxova, gamoyeneba, an gamJRavneba monacemTa 
gadacemis, gavrcelebis, an sxvagvarad xelmisawvdomad gax-
domis gziT, dajgufeba, an kombinacia, dablokva, waSla, an 
ganadgureba. 

umaRlesi saganmanaTleblo dawesebulebis SemTxvevaSi es 
SeiZleba iyos, magaliTad:

•• studentebis da profesor-maswavleblebis Sesaxeb in-
formaciis vebgverdze gasajaroeba;

•• videoTvalTvali;

•• eleqtronul programasa da sistemaSi monacemebis aR-
ricxva, an moZieba;

•• sxva pirebisTvis, an organizaciebisTvis monacemebis 
gamJRavneba;

•• piradi saqmis warmoeba;

•• saSvTa biuroebis mier monacemebis Segroveba da Senaxva.
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1. personaluri monacemebis damuSavebis 
kanoniereba

imisaTvis, rom monacemTa damuSaveba iyos kanonieri, aucile-
belia kanoniT gaTvaliswinebuli romelime safuZvlis arse-
boba da monacemTa damuSavebis principebis dacva.2 umaRles-
ma saganmanaTleblo dawesebulebam monacemTa damuSavebis 
TiToeul SemTxvevaSi Tavad unda uzrunvelyos monacemTa 
damuSavebis safuZvlis gansazRvra da monacemTa damuSavebis 
procesis kanoniT gansazRvrul principebTan Sesabamisoba. 
am TavSi ganxilulia damuSavebis kanonieri safuZvlebi da 
saganmanaTleblo dawesebulebebisTvis yvelaze relevan-
tur da gavrcelebul safuZvlebs erTvis magaliTebic.

monacemTa damuSavebis kanonieri safuZvlebi mocemulia 
`personalur monacemTa dacvis Sesaxeb~ saqarTvelos kano-
nis me-5 muxlSi. am muxlis mixedviT, personaluri monaceme-
bis damuSaveba dasaSvebia qvemoT CamoTvlilTagan romelime 
safuZvlis arsebobisas:

99 monacemTa subieqtis Tanxmoba - magaliTad, universite-
tis profesor-maswavleblebis TanxmobiT maTi biografi-
uli monacemebis saganmanaTleblo dawesebulebis veb-
gverdze ganTavseba.

imisaTvis, rom personaluri monacemebis damuSavebas safuZ-
vlad daedos monacemTa subieqtis Tanxmoba, aucilebelia 
rom es Tanxmoba:

•• iyos nebayoflobiTi;

•• gamoxatuli iyos winaswar, monacemTa damuSavebamde; 

•• gamoxatuli iyos monacemTa damuSavebasTan dakavSire-
buli informaciis miRebis Semdeg;

•• gamoxatuli iyos konkretuli mkafiod gansazRvruli 
kanonieri mizniT monacemTa damuSavebaze;

2	   monacemTa damuSavebis principebi detalurad ganxilulia me-2 TavSi.
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•• gamoixatos iseTi saSualebiT, romliTac naTlad 
dgindeba monacemTa subieqtis neba.3

monacemTa subieqtis TanxmobiT monacemTa damuSavebam-
de, umaRlesi saganmanaTleblo dawesebuleba unda dar-
wmundes, rom saxezea Tanxmobis kanonierebisTvis gansaz-
Rvruli yvela zemoaRniSnuli komponenti da amasTanave, 
daculia Tanxmobis kanoniT gaTvaliswinebuli forma. 
magaliTad, Tuki studenti avadmyofobis gamo gaacdens 
sagamocdo weras da mas surs gamocdis aRdgena, procesis 
gamWvirvalobisa da sapatio mizezis dadgenis mizniT, Ses-
aZloa, saganmanaTleblo dawesebulebam students mosTx-
ovos saavadmyofo furclis (e.w. `biuleteni~) wardgena, 
rasac SemdgomSi daurTavs studentis pirad saqmes. aseT 
SemTxvevaSi mniSvnelovania, saganmanaTleblo dawese-
bulebam winaswar ganumartos students misi janmrTe-
lobis mdgomareobasTan dakavSirebuli informaciis da-
muSavebis mizani da studentma werilobiT gamoxatos neba 
misi gansakuTrebuli kategoriis monacemis damuSavebis 
Taobaze (amgvari SemTxvevebisTvis SesaZlebelia werilo-
biTi Tanxmobis formis SemuSavebac);

99 monacemTa damuSaveba gaTvaliswinebulia kanoniT - es 
aris SemTxveva, rodesac kanoni pirdapir iTvalis-
winebs personaluri monacemebis damuSavebis Ses-
aZleblobas. magaliTad, `umaRlesi ganaTlebis Ses-
axeb~4 saqarTvelos kanonis Sesabamisad, `umaRlesi 
saganmanaTleblo dawesebuleba Sefasebisa da gamoc-
debis erovnul centrs warudgens im kandidatTa nusxas, 
romelTac umaRlesi saganmanaTleblo dawesebulebis 

3	 saqarTvelos kanoni „personalur monacemTa dacvis Sesaxeb“ ar adgens 
Tanxmobis konkretul formas. werilobiTi formis dacva savaldebuloa, 
magaliTad, gansakuTrebuli kategoriis monacemebis damuSavebisas. amasTan, 
Tanxmobis arseboba/ararsebobasTan dakavSirebuli davis warmoSobis 
SemTxvevaSi, Tanxmobis arsebobis mtkicebis tvirTi ekisreba monacemTa 
dammuSavebels.

4 	 saqarTvelos kanoni „umaRlesi ganaTlebis Sesaxeb“, me-10 muxlis pirveli 
punqtis „k“ qvepunqti.
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mier gansazRvruli gamocdis/gamocdebis Sedegad moi-
poves Sesabamisi umaRlesi saganmanaTleblo dawese-
bulebis magistraturaSi swavlis gagrZelebis ufleba.~ 

 am SemTxvevaSi Sefasebisa da gamocdebis erovnuli cen-
trisaTvis umaRlesi saganmanaTleblo dawesebulebis 
mier personaluri monacemebis gadacemis safuZvelia 
`umaRlesi ganaTlebis Sesaxeb~ saqarTvelos kanoni; 

99 monacemTa damuSaveba saWiroa monacemTa dammuSaveblis 
mier misTvis kanonmdeblobiT dakisrebuli movaleo-
bis Sesasruleblad - aRniSnuli safuZvliT monacemTa 
damuSavebisas aucilebelia saxeze iyos dammuSave-
blisaTvis kanonmdeblobiT (magaliTad, ministris 
brZanebiT, mTavrobis dadgenilebiT da a.S.) dakisre-
buli valdebuleba, romlis Sesruleba aucileblad 
moiTxovs monacemTa konkretuli formiT damuSavebas. 
magaliTad, saqarTvelos ganaTlebisa da mecnierebis 
ministris 2009 wlis 22 aprilis №227 brZanebis Sesabam-
isad, umaRlesi saganmanaTleblo dawesebuleba magis-
trantobis kandidatTa registraciis Taobaze reqtoris 
Sesabamis aqts da mis mier gansazRvruli gamocdis/gamoc-
debis Sedegebs aqveynebs mis oficialur vebgverdze;5

99 monacemTa damuSaveba saWiroa monacemTa subieqtis sa-
sicocxlo interesebis dasacavad - am SemTxvevaSi, mo-
nacemTa dammuSaveblis mier monacemebis damuSaveba 
aucilebeli unda iyos monacemTa subieqtis sasicocx-
lo interesis dasacavad. magaliTad, saganmanaTleb-
lo dawesebulebam SesaZloa studentis personaluri 
monacemebi gaumJRavnos saswrafo samedicino daxmare-
bis eqims, studentis janmrTelobis dasacavad. dgas 
Tu ara dRis wesrigSi sasicocxlo interesis dacvis 
aucilebloba, yovel konkretul SemTxvevaSi individ-
ualuri garemoebebis gaTvaliswinebiT unda Sefasdes;

5	 saqarTvelos ganaTlebisa da mecnierebis ministris 2009 wlis 22 aprilis 
#227 brZanebis „samagistro gamocdebis Catarebis debulebisa da saxelmwifo 
saswavlo samagistro grantis ganawilebis wesis damtkicebis Sesaxeb“ 29-e 
muxlis me-5 punqti.
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99 monacemTa damuSaveba aucilebelia monacemTa dammuSave-
blis, an mesame piris kanonieri interesebis dasacavad - am 
SemTxvevaSi unda arsebobdes dammuSaveblis, an mesame 
piris kanoniT daculi interesi, romelic aRemateba 
monacemTa subieqtis uflebebisa da Tavisuflebebis 
dacvis interess;

99 kanonis Tanaxmad, monacemebi sajarod xelmisawvdomia, an 
monacemTa subieqtma isini xelmisawvdomi gaxada;

99 monacemTa damuSaveba aucilebelia kanonis Sesabamisad 
mniSvnelovani sajaro interesis dasacavad;

99 monacemTa damuSaveba aucilebelia monacemTa subieq-
tis gancxadebis gansaxilvelad (misTvis momsaxurebis 
gasawevad). magaliTad, studenti mimarTavs saganmanaT-
leblo dawesebulebas, rom gasces cnoba misi akademiu-
ri moswrebisa da sauniversiteto aqtivobebis Sesaxeb. 
saganmanaTleblo dawesebuleba uflebamosilia moiZios 
da daamuSaos nebismieri personaluri monacemi, romel-
ic aucilebelia cnobis mosamzadeblad, monacemTa da-
muSavebaze studentis damatebiTi Tanxmobis gareSe.

 
gansakuTrebuli kategoriis monacemebis da-
muSavebisas - rogoric aris, magaliTad, nasamarT-
loba, eTnikuri kuTvnileba, informacia janmr-
Telobis mdgomareobis, sqesobrivi cxovrebis 
Sesaxeb da sxva – aucilebelia vixelmZRvaneloT 
`personalur monacemTa dacvis Sesaxeb~ saqarT-
velos kanonis me-6 muxliT, romelic zogadad 
krZalavs gansakuTrebuli kategoriis monaceme-
bis damuSavebas. Tumca, amave muxlis me-2 punqtSi 
CamoTvlilia ramdenime sagamonakliso SemTxve-
va. kerZod, gansakuTrebuli kategoriis monacem
Ta damuSaveba dasaSvebia monacemTa subieqtis 
werilobiTi TanxmobiT, an Tuki janmrTelobis 
mdgomareobasTan dakavSirebuli monacemebis da-
muSaveba aucilebelia SromiTi valdebulebebis 
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da urTierTobis xasiaTidan gamomdinare, maT So-
ris, dasaqmebis Taobaze gadawyvetilebis misaRe-
bad da a.S. magaliTad, SesaZloa universitetma 
profesors mosTxovos saavadmyofo furclis (e.w. 
`biuleteni~) wardgena, raTa Seafasos profeso-
ris mier samuSaos gacdenis, SromiTi valdebule-
bebis Seusruleblobis marTlzomiereba (samuSaos 
gacdenis sapatiod miCnevis sakiTxi). amasTan, sa-
gulisxmoa, rom gansakuTrebuli kategoriis mo-
nacemTa kanoniT gansazRvruli safuZvlebis ar-
sebobis SemTxvevaSic ki, dauSvebelia monacemTa 
subieqtis Tanxmobis gareSe gansakuTrebuli kate-
goriis monacemTa gasajaroeba da mesame pirebisT-
vis gamJRavneba.

aqve aRsaniSnavia, rom monacemebis mimarT ganxorcielebu-
li yoveli axali qmedeba damoukidebel safuZvels moiTx-
ovs. magaliTad, Tu leqtorma vakantur poziciaze misi 
kandidaturis ganxilvisa da dasaqmebis mizniT saganmanaT-
leblo dawesebulebas sakuTari biografia da gamoqveynebu-
li statiebis/naSromebis sia warudgina, es imas niSnavs, rom 
organizacias es monacemebi kanonieri safuZvliT aqvs mop-
ovebuli da maTi gamoyeneba SeuZlia dasaqmebis Taobaze 
gadawyvetilebis misaRebad. Tumca, Tu dawesebulebas surs 
mowveuli leqtoris biografia vebgverdzec ganaTavsos, 
amisTvis damoukidebeli samarTlebrivi safuZvlis arsebo-
ba, magaliTad, Tanxmobaa saWiro. 
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2. personaluri monacemebis damuSavebis 
principebi

imisTvis, rom personaluri monacemebis damuSavebis procesi 
kanonierad warimarTos, kanonieri safuZvlis garda aucile-
belia monacemTa damuSavebis principebis dacvac. monace-
mTa dammuSavebels SeiZleba hqondes damuSavebis kanoniT 
gaTvaliswinebuli safuZveli, Tumca kanoni mainc darRveu-
lad CaiTvleba, Tu dammuSavebeli ar daicavs `personalur 
monacemTa dacvis Sesaxeb~ kanonis me-4 muxliT gaTvalis-
winebul yvela princips: 

99 samarTlianoba da kanoniereba - monacemebi unda da-
muSavdes samarTlianad, kanonierad, adamianis Rirse-
bis Seulaxavad. 

99 konkretuli kanonieri miznis arsebobis aucilebloba 
- zustad unda ganisazRvros, Tu ra mizniT xdeba per-
sonaluri monacemebis damuSaveba. magaliTad, sagan-
manaTleblo dawesebulebam SesaZloa studentisgan 
moipovos misi sakontaqto informacia (mag. el. fos-
tis misamarTi) saganmanaTleblo procesis Sesaxeb misi 
informirebis mizniT. am SemTxvevaSi, monacemTa da-
muSavebis mizani aris studentis informireba.

99 adekvaturoba da proporciuloba - monacemebi unda 
damuSavdes mxolod im moculobiT, romelic aucile-
belia Sesabamisi kanonieri miznis misaRwevad. rogorc 
monacemTa kategoria, aseve, maTi moculoba unda iyos 
am miznis adekvaturi da proporciuli. magaliTad, Tu 
universiteti potenciur akademiur personals mosTx-
ovs cnobas sabanko dawesebulebidan imis Sesaxeb, rom 
mas ar gaaCnia debitoruli davalianeba, aRniSnuli 
dasaqmebis mizanTan Seusabamoa (araadekvaturi) da 
warmoadgens araproporciuli moculobiT monace-
mebis Segrovebas. agreTve, Tu, magaliTad, koleji 
ramdenime students erTad ugzavnis maT mimarT ga-
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mocemul individualur-samarTlebriv aqts, adresa-
ti informacias iRebs ara mxolod sakuTari, aramed 
sxva studentebis Sesaxebac, rac scdeba im moculo-
bas, rac aucilebelia studentis informirebis miznis 
misaRwevad. aseT SemTxvevaSi, sasurvelia, students 
miewodos dokumenti sxva studentTa identificire-
bis gamomricxavi formiT, an studentebis mimarT in-
dividualurad iqnas gamocemuli Sesabamisi aqtebi. 

99 namdviloba da sizuste - monacemTa dammuSavebeli 
valdebulia, uzrunvelyos personaluri monaceme-
bis namdviloba, sizuste da saWiroebisamebr maTi ga-
naxleba. magaliTad, Tu umaRlesi saganmanaTleblo 
dawesebulebis mier gacemul diplomSi, an mis da-
narTSi aris uzustoba, xarvezi aRmoCenisTanave unda 
aRmoifxvras - monacemebi unda gaswordes. agreTve, 
magaliTad, Tu profesori universitets miawvdis ga-
naxlebul biografiul monacemebs (CV), dawesebuleba 
valdebulia ganaaxlos Zveli dokumenti axliT.

99 monacemebis Senaxvis vada - monacemebi unda inaxebodes 
im vadiT, rac aucilebelia maTi damuSavebis miznis mis-
aRwevad. Tu konkretuli monacemis Senaxvis vada kano-
niT ar aris gansazRvruli, es vada unda gansazRvros 
Tavad saganmanaTleblo dawesebulebam damuSavebis 
miznidan gamomdinare. magaliTad, damuSavebis prin-
cipi irRveva, rodesac studentis sagamocdo Sedegebi 
universitetis vebgverdze sagamocdo procesis, stu-
dentis mier saswavlo programis dasrulebis Semdgom, 
ganusazRvreli vadiT rCeba gamoqveynebuli, maSin, 
rodesac monacemTa Tavdapirveli gamoqveynebis miza-
ni (studentTa informireba, procesis gamWvirvaloba) 
miRweulia. im miznis miRwevis Semdgom, romlisTvisac 
monacemebi muSavdeba, saganmanaTleblo dawesebule-
bam unda dablokos, waSalos, an gaanadguros monace-
mebi, an Seinaxos piris identificirebis gamomricxavi 
formiT. 
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3. monacemTa damuSavebis specifikuri saxeebi

3.1. videoTvalTvali 

`personalur monacemTa dacvis Sesaxeb~ saqarTvelos kanoni 
adgens videoTvalTvalis ganxorcielebis specialur wesebs. 
kerZod, mkafiod aris gansazRvruli is miznebi, romelTa 
misaRwevadac, SesaZloa, ama Tu im dawesebulebam, maT Soris, 
saganmanaTleblo dawesebulebam, ganaxorcielos videoT-
valTvali. kanonis mixedviT, videoTvalTvalis mizani Sei-
Zleba iyos:

•• piris usafrTxoeba - umaRles saganmanaTleblo dawese-
bulebaSi, SesaZloa, videoTvalTvali ganxorcieldes 
studentebis da sxva pirTa usafrTxoebis dasacavad. 

•• sakuTrebis dacva - magaliTad, videoTvalTvalis ganx-
orcieleba im teritoriaze, sadac ganTavsebulia Zvir-
adRirebuli kompiuteruli teqnika, an sxva aparatura 
da sxva gziT sakuTrebis dacvis miznis miRweva SeuZle-
belia.

•• arasrulwlovnebis mavne zegavlenisagan dacva;

•• saidumlo informaciis dacva - im SemTxvevaSi, Tu uma-
Rles saganmanaTleblo dawesebulebaSi raime saxis 
saidumlo informacia inaxeba, SesaZloa, saWiro gaxdes 
Sesabamisi sivrcis monitoringi. 

videoTvalTvalis ganxorcieleba nebismieri sxva mizniT, 
garda zemoT CamoTvlilisa, dauSvebelia. magaliTad, 
dauSvebelia videoTvalTvalis ganxorcieleba studentebis, 
an universitetSi dasaqmebuli pirebis qcevis monitoringis 
an/da Sinaganawesis dacvis kontrolis mizniT. aseve, dauSve-
belia videoTvalTvalis ganxorcieleba auditoriebSi sas-
wavlo procesis kontrolis mizniT, amis Sesaxeb moswavlee-
bis/studentebis da maswavleblebis/leqtorebis Sesabamisi 
gafrTxilebis miuxedavad. 

gasaTvaliswinebelia adamianis uflebaTa evropuli sa-
samarTlos msjeloba saqmeze antoviCi da mirkoviCi monte-
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negros winaaRmdeg. am saqmeze 2017 wlis 28 noembers miRe-
bul gadawyvetilebaSi, romelic exeboda universitetis 
auditoriebSi saswavlo procesis meTvalyureobis mizniT 
Riad ganxorcielebuli videoTvalTvalis kanonierebas, 6 sa-
samarTlom ganmarta, rom piradi cxovrebis cneba moicavs 
profesiuli xasiaTis saqmianobasac, amasTanave xazgasmiT aR-
niSna, rom universitetis auditoria profesorebis samuSao 
sivrces warmoadgens. es aris adgili, sadac leqtorebi `ara 
mxolod aswavlian studentebs, aramed maTTan kavSirsac am-
yareben, riTac aviTareben ormxriv urTierTobebs da ayal-
ibeben sakuTar socialur identobas.~7 Sesabamisad, maTi 
faruli, Tu aSkara videoTvalTvali samuSao adgilze, maT 
pirad cxovrebaSi mniSvnelovan Carevas warmoadgens. Sedegad, 
sasamarTlom aRniSnul saqmeze adamianis uflebaTa dacvis ev-
ropuli konvenciis me-8 muxliT gaTvaliswinebuli piradi da 
ojaxuri cxovrebis pativiscemis uflebis darRveva daadgina.

videoTvalTvali unda ganxorcieldes mxolod Sesasvle-
lis (Senobis Sesasvleli, derefani, kibis ujredi, lifti) 
da gare perimetris gasakontroleblad. samuSao adgilze 
videoTvalTvali dasaSvebia mxolod gamonaklis SemTx-
vevebSi, Tu es aucilebelia piris usafrTxoebis, sakuTre-
bis dacvisa da saidumlo informaciis dacvis mizniT da 
Tu am miznebis miRweva sxva saSualebiT SeuZlebelia.

im sivrceSi, sadac xorcieldeba videoTvalTvali, Tval-
saCino adgilas unda iyos ganTavsebuli gamafrTxilebeli 
niSani videoTvalTvalis mimdinareobis Sesaxeb. gamafrTx-
ilebeli niSnebis ganTavsebaze pasuxismgebloba ekisre-
ba saganmanaTleblo dawesebulebas. samuSao adgilze vi
deoTvalTvalis sistemis gamoyenebisas Sesabamis kerZo, an 
sajaro dawesebulebaSi dasaqmebuli yvela piri werilobiTi 
formiT unda iyos informirebuli videoTvalTvalis gan
xorcielebisa da misi uflebebis Sesaxeb.

6	 adamianis uflebaTa evropuli sasamarTlos 2017 wlis 28 noembris 
gadawyvetileba saqmeze antoviCi da mirkoviCi montenegros winaaRmdeg 
(inglisur enaze): http://hudoc.echr.coe.int/eng?i=001-178904.

7	 adamianis uflebaTa evropuli sasamarTlos 2017 wlis 28 noembris gad-
awyvetileba saqmeze antoviCi da mirkoviCi montenegros winaaRmdeg, §44.

http://hudoc.echr.coe.int/eng?i=001-178904
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videoTvalTvalis ganxorcieleba gamosacvlel oTaxebSi 
(magaliTad, sportuli darbazis gamosacvlel oTaxSi) da hi-
gienisaTvis gankuTvnil adgilebSi kanoniT akrZalulia8.

sayuradReboa videosaTvalTvalo sistemis meSveobiT momza-
debuli Canawerebis mesame pirebisTvis gadacemis sakiT
xic. Tu umaRles saganmanaTleblo dawesebulebas mimar-
Tavs samarTaldamcavi organo da moiTxovs videoCanawers, 
universitetma Canaweris gadacemis sakiTxi unda Seafasos 
individualurad, saqarTvelos moqmedi kanonmdeblobis 
moTxovnebis gaTvaliswinebiT. magaliTad, Sesabamisi ope
ratiul-samZebro RonisZiebebisa da danaSaulis gamoZiebis 
mizniT videoCanaweris gadacemisTvis, SesaZloa, aucilebe-
li iyos mosamarTlis ganCineba, an gadaudebeli aucileblo-
bis SemTxvevaSi prokuroris motivirebuli dadgenileba. 

monacemTa ukanono, an SemTxveviTi gamJRavnebis, an nebis
mieri sxva formiT gamoyenebis Tavidan acilebis mizniT, 
aseve, monacemebze araavtorizebuli wvdomis prevenciis
Tvis mniSvnelovania, dawesebulebam werilobiT gansaz-
Rvros videosaTvalTvalo sistemaze wvdomis uflebamo-
silebis sakiTxebi, maT Soris, wvdomaze uflebamosilebis 
mqone pir(eb)is samsaxuridan wasvlis an/da mivlinebis an/da 
Svebulebis periodSi.

amasTan, monacemTa dammuSavebelma unda Seqmnas videoCana
werebis SenaxvisaTvis gankuTvnili failuri sistema (mo-
nacemTa baza, sadac personaluri monacemebi dalagebuli da 
xelmisawvdomia konkretuli kriteriumis mixedviT). sistema 
Canawerebis (suraTebi/xma) garda unda Seicavdes informacias 
monacemTa damuSavebis TariRis, adgilisa da drois Sesaxeb. 

monacemTa yvela dammuSavebeli valdebulia TiToeul 
failur sistemasTan dakavSirebiT awarmoos failuri 
sistemis katalogi, romelic moicavs failuri sistemis 
struqturisa da Sinaarsis detalur aRwerilobas. monacem
Ta dammuSavebels failuri sistemis katalogis warmoeba 
evaleba ara mxolod videoCanawerebTan mimarTebiT, aramed 

8	 „personalur monacemTa dacvis Sesaxeb“ saqarTvelos kanonis me-12 muxlis 
me-4 punqti.
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nebismier monacemTa kategoriasTan dakavSirebiT. failuri 
sistemis katalogi inspeqtors unda waredginos eleqtronu-
lad, vebgverdis - www.catalog.pdp.ge - meSveobiT.9

3.2. biometriuli monacemebis damuSaveba

biometriuli monacemi aris piris fizikuri, fsiqikuri, an 
qcevis maxasiaTebeli, romelic unikaluri da mudmivia Ti-
Toeuli fizikuri pirisTvis da iZleva am piris identifi-
cirebis SesaZleblobas. magaliTad, biometriuli monace
mebia TiTis anabeWdi, terfis anabeWdi, Tvalis feradi garsi, 
saxis maxasiaTeblebi. 

`personalur monacemTa dacvis Sesaxeb~ saqarTvelos kanoni 
adgens biometriuli monacemebis damuSavebis wesebs da gan-
sazRvravs maTi damuSavebis miznebs. kerZod, aseTi monaceme-
bis damuSaveba dasaSvebia mxolod usafrTxoebis, sakuTrebis 
da saidumlo informaciis dacvis mizniT, kerZo dawesebule-
bebis SemTxvevaSi, agreTve dasaSvebia, Tu es aucilebelia 
dammuSaveblis saqmianobis (mocemul SemTxvevaSi, saganmanaT-
leblo saqmianobis) ganxorcielebisaTvis.

amasTan, zemoaRniSnuli miznebis miRweva sxva saSualebiT 
unda iyos SeuZlebeli, an dakavSirebuli unda iyos ara
proporciulad did ZalisxmevasTan. kanoniT gansazRvruli 
miznebis garda, biometriuli monacemebis damuSaveba sxva 
mizniT dauSvebelia. magaliTad, dauSvebelia umaRles sagan-
manaTleblo dawesebulebebSi studentebis/leqtorebis Ses-
vla-gasvlis kontroli TiTis anabeWdis saSualebiT. 

im SemTxvevaSi, Tu biometriuli monacemebi muSavdeba kerZo 
umaRlesi saganmanaTleblo dawesebulebis mier, am saxis mo-
nacemebis damuSavebamde unda moxdes personalur monacemTa 
dacvis inspeqtoris informireba monacemebis damuSavebis mi-
zansa da maTi usafrTxoebis dasacavad miRebuli zomebis Se
saxeb.

9	 failuri sistemis katalogis Sesaxeb detaluri informacia mocemulia 
„personalur monacemTa dacvis Sesaxeb“ saqarTvelos kanonis me-19 da me-20 
muxlebSi.
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4. wvdoma personalur monacemebze

monacemTa subieqts ufleba aqvs, miiRos informacia misi per-
sonaluri monacemebis damuSavebasTan dakavSirebiT, kerZod, 
informacia monacemTa damuSavebis mizanze da samarTlebriv 
safuZvelze, monacemTa Segrovebis gzebze, aseve, imaze, Tu vis 
gadaeca misi monacemebi, ra mizniTa da ra safuZvliT. aRniSnu-
li informaciis miwodebis formas irCevs Tavad monacemTa su-
bieqti. monacemTa subieqts moTxovnili informacia unda 
miewodos dauyovnebliv, an moTxovnidan araugvianes 10 (aTi) 
dRisa, Tu aucilebelia moTxovnili informaciis sxva dawese-
bulebaSi moZieba, dawesebulebasTan konsultacia, mosaZiebe-
lia didi moculobiT informacia da sxva.10 

umaRlesi saganmanaTleblo dawesebulebis studenti dain
teresebulia misi akademiuri moswrebis Sesaxeb informaci-
iT, misi naSromis SefasebiT. am informaciis xelmisawvdomo-
ba saganmanaTleblo dawesebulebam, SesaZloa, uzrunvelyos 
saswavlo procesis marTvis sistemis, satelefono Setyobine-
bebis, an/da sxva saSualebebiT. Tumca, informacia monacemTa 
subieqtis Sesaxeb xelmisawvdomi unda iyos mxolod misTvis da 
ara nebismieri mesame pirisTvis. magaliTad, yvela studenti 
individualurad unda ecnobodes mxolod sakuTar Sefasebas. 
leqtoris mier studentis sagamocdo naSromTan dakavSire-
buli SeniSvnebis ganxilva saleqcio procesis mimdinareobi-
sas, sxva studentebis TandaswrebiT ar unda moxdes.

arasrulwlovani studentis Sesaxeb informaciis miRebis 
ufleba, SesaZloa, hqondes mSobels, an mis sxva kanonier war-
momadgenels. rac Seexeba srulwlovan studentebs, maT Sesa
xeb informacia mSoblebs miewodebaT studentis TanxmobiT. 

mniSvnelovania, rom mesame pirebisTvis personaluri monace-
mebis gamJRavnebisas moxdes informaciis gacemis faqtebis 
aRricxva. aRniSnuli warmoadgens kanonis moTxovnas da unda 
moicavdes Semdgom informacias: ra monacemi iqna gacemuli, 
visTvis, rodis da ra samarTlebrivi safuZvliT.

10	 ix. „personalur monacemTa dacvis Sesaxeb“ saqarTvelos kanonis 21-e muxli.
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5. monacemTa usafrTxoeba

umaRlesma saganmanaTleblo dawesebulebam unda miiRos Se-
sabamisi organizaciuli da teqnikuri zomebi im eleqtronu-
li, Tu materialuri dokumentebis dasacavad, sadac inaxeba 
informacia monacemTa subieqtebis Sesaxeb. dawesebulebam 
eleqtronuli informaciis dammuSavebeli mowyobilobe-
bi unda daicvas araavtorizebuli wvdomisgan da ganzrax 
dazianebisgan; monacemebi daculi unda iyos ukanono gam-
JRavnebisgan, Secvlisgan, nebismieri sxva formiT ukanono 
gamoyenebisa da SemTxveviTi, an ukanono dakargvisgan. ma-
terialuri dokumentebis SemTxvevaSi mniSvnelovania maTi 
fizikuri usafrTxoebac, rac SesaZlebelia sxvadasxva zome-
bis miRebiT (magaliTad, saketian karadebSi da seifebSi maTi 
moTavseba da a.S.).

universitetis personals saswavlo procesis marTvisa da 
administrirebis procesSi wvdoma aqvs eleqtronul siste-
mebTan/monacemTa bazebTan, romlebSic Tavmoyrilia per-
sonaluri monacemebi studentebisa da leqtorebis Sesaxeb. 
leqtori konkretul sistemaSi sakuTar angariSze Sesvlisas 
unda xedavdes mxolod misi studentebis akademiuri moswre-
bis Sedegebs da maT sakontaqto informacias, xolo students 
unda qondes SesaZlebloba miiRos informacia mxolod misi 
niSnebisa da Sefasebebis Sesaxeb. 

internet teqnologiebi qmnis studentebis niSnebze, namu-
Sevrebze da sxva personalur informaciaze ukanono wvdomis 
mopovebis risks. personalur monacemebze ukanono wvdo-
masa da monacemebis gamJRavnebaze pasuxismgebelia mo-
nacemTa dammuSavebeli, anu saswavlo dawesebuleba, Sesa-
bamisad, samarTaldarRvevis Tavidan asacileblad swored 
man unda miiRos prevenciuli zomebi. 

`personalur monacemTa dacvis Sesaxeb~ saqarTvelos kan-
onis me-17 muxlis me-2 punqtis Sesabamisad, monacemTa 
dammuSavebeli valdebulia, uzrunvelyos eleqtronuli 
formiT arsebuli monacemebis mimarT Sesrulebuli yvela 
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moqmedebis aRricxva. araeleqtronuli formiT arsebul mo-
nacemTa damuSavebisas monacemTa dammuSavebeli valdebu-
lia, uzrunvelyos monacemTa gamJRavnebasTan an/da cvlile-
basTan dakavSirebuli yvela moqmedebis aRricxva. 

monacemebze ukanono wvdomis Tavidan asacileblad, sasur-
velia, saganmanaTleblo dawesebulebas gaaCndes infor-
maciuli usafrTxoebis minimaluri standartebi (wesebi, 
normebi, procedurebi, politika), rac saganmanaTleblo 
dawesebulebis personals daavaldebulebs, daicvan usa-
frTxoebis zomebi. usafrTxoebis zomebi SeiZleba moicav
des Semdegs:

•• personalis cnobierebis amaRleba informaciuli usaf
rTxoebis kuTxiT;

•• akademiuri, Tu administraciuli personalisTvis mo-
nacemTa eleqtronul sistemaSi sakuTar angariSze Se
sasvlelad parolis sirTulis minimaluri moTxovnebis 
daweseba; SesaZlebelia, parolis Seyvanis Semdgom 
damatebiTi dadasturebis moTxovnac (magaliTad, mobi-
lur telefonze gamogzavnili erTjeradi kodi);

•• usafrTxoebis miznidan gamomdinare, parolis Secvlis 
sixSiris gansazRvra (parolis Secvlis moTxovna unda 
xdebodes avtomaturad) da personalis mier parolis 
konfidencialurobis dacva;

•• licenzirebuli programuli uzrunvelyofis gamo
yeneba da usafrTxoebis zomebis regularuli ganaxle-
ba;

•• personaluri monacemebis Semcveli dokumentebisa da 
failebis uyuradRebod datovebis akrZalva (sufTa ma-
gidis da sufTa ekranis principebis dacva) da a.S.

sasurvelia, usafrTxoebis politikaSi usafrTxoebis zome-
bis garda gaiweros pasuxismgebloba aRniSnuli dokumentiT 
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gaTvaliswinebuli wesebis darRvevisTvis da dawesebuleba 
axorcielebdes politikaSi gawerili valdebulebebis Ses-
rulebis periodul monitorings.

umaRles saganmanaTleblo dawesebulebaSi momuSave nebis
mieri piri unda acnobierebdes masze dakisrebul pasuxismge-
blobas da ar dauSvas personaluri monacemebis damuSaveba, 
maT Soris, gamJRavneba, kanoniT gaTvaliswinebuli safuZ
vlis arsebobis gareSe. 
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6. rekomendaciebi

99 personalur monacemTa damuSaveba - umaRlesma sa-
ganmanaTleblo dawesebulebam, pirvel rigSi, unda 
gansazRvros, Tu ra monacemebs amuSavebs dawesebule-
ba, ra miznebiT da romel samarTlebriv safuZvels ga-
nixilavs TiToeul SemTxvevaSi monacemTa damuSavebis 
kanonierebis winapirobad. Tu monacemTa damuSavebis 
safuZveli monacemTa subieqtis Tanxmobaa, dawese-
buleba unda darwmundes, rom Tanxmoba Seesabameba 
kanonis moTxovnebs. saganmanaTleblo dawesebulebam, 
agreTve, unda uzrunvelyos damuSavebis yvela SemT
xvevaSi monacemTa damuSavebis principebis dacva.

99 personaluri monacemebis usafrTxoeba - umaRlesma 
saganmanaTleblo dawesebulebebma unda uzrunvely-
on im materialuri, Tu eleqtronuli dokumentebis 
usafrTxoeba, sadac inaxeba monacemTa subieqtebis 
personaluri monacemebi. monacemebTan arasanqcire-
buli wvdomis Tavidan asacileblad miRebul unda 
iqnes usafrTxoebis saTanado zomebi. 

99 personaluri monacemebis dacvis politika - sa-
survelia, umaRles saganmanaTleblo dawesebule-
bas gaaCndes personaluri monacemebis damuSavebis 
politika, romelSic garda monacemebis damuSavebis 
miznebis da safuZvlebisa, aseve, ganisazRvreba da-
muSavebis vadebi, monacemebze wvdomis pirobebi da 
usafrTxoebis garantiebi. aRniSnuli monacemTa da-
muSavebis process ufro gamWvirvales gaxdis.

99 monacemebis damuSaveba internetze dafuZnebuli 
saSualebebiT - saswavlo programebze daregistrire-
bisas, saswavlo sagnebis arCevisas da sxva SemTxvevebSi 
internetze dafuZnebuli saSualebebiT personaluri 
monacemebis damuSavebisas mniSvnelovania monacemTa 
subieqtis informirebis sakiTxi. magaliTad, rodesac 
studenti eleqtronulad awvdis universitets saku-
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Tar monacemebs, aucilebelia, mas miewodos konkretu-
li informacia misi monacemebis damuSavebis miznebisa 
da damuSavebis savaraudo formebis (Senaxva, gamoyene-
ba, gamoqveyneba da a.S.) Sesaxeb. amis Taobaze monacemTa 
subieqtis informireba SesaZlebelia saganmanaTleb-
lo dawesebulebis vebgverdze ganTavsebuli monacem-
Ta dacvis politikis dokumentis saSualebiT.

99 cnobierebis amaRleba - umaRles saganmanaTleblo 
dawesebulebaSi personaluri monacemebis dacvis 
maRali standartis dasamkvidreblad mniSvnelovan 
winapirobas warmoadgens administraciuli perso
nalis, studentebis da profesor-maswavleblebis 
cnobierebis amaRleba personaluri monacemebis 
dacvis sakiTxebze da maT ukanono damuSavebasTan da-
kavSirebul riskebze. 
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