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rekomendaciebi

 skolebSi moswavleTa personaluri 
monacemebis dacvis Sesaxeb

 skolebisTvis1

yvela moswavles aqvs piradi cxovrebis xelSeuxeblobis da 
personalur monacemTa dacvis ufleba. skola is adgilia, sa-
dac moswavle dRis did nawils atarebs da mis Sesaxeb bevri 
monacemi inaxeba. skola valdebulia, daicvas moswavleebis 
personaluri monacemebis usafrTxoeba. skola gansakuTre-
buli sifrTxiliT unda moekidos moswavleebis pirad mo-
nacemebs, maTi Segrovebisa da gamoyenebis dros imoqmedos 
bavSvis saukeTeso interesebis gaTvaliswinebiT.

es dokumenti gankuTvnilia skolebisaTvis da miznad isaxavs 
maT informirebas moswavleebis personaluri monacemebis 
dacvis mniSvnelobis da am sferoSi maTze dakisrebuli val-
debulebebis Sesaxeb.

1	 es rekomendacia exeba moswavleTa personaluri monacemebis damuSavebis 
yvelaze gavrcelebul formebs da Seicavs mxolod zogad wesebze miTiTebebs. 
saqarTvelos kanonmdeblobiT SesaZlebelia dadgenili iyos gamonaklisi 
SemTxvevebi. yvela konkretul SemTxvevaSi detaluri informaciis misaRebad 
SegiZliaT isargebloT სახელმწიფო ინსპექტორის სამსახურის ufaso 
sakonsultacio momsaxurebiT.
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ra aris moswavleebis personaluri 
monacemebi?

nebismieri informacia moswavlis Sesaxeb misi personaluri 
monacemia. magaliTad:

99 zogadi informacia moswavlis Sesaxeb

romel skolaSi da romel klasSi swavlobs? vin aris/ari­
an misi mSoblebi da rogoria maTi ojaxuri mdgomareo­
ba? sad cxovrobs? visTan megobrobs? rogoria misi yo­
faqceva?

99 informacia moswavlis saskolo ganrigis Sesaxeb

romel saaTze ewyeba gakveTilebi? rodis aqvs Sesve­
neba? romel dRes, romel saaTze amTavrebs swavlas? ra 
damatebiT sagans/wres irCevs?

99 informacia moswavlis interesebis Sesaxeb

ras akeTebs Sesvenebaze? ra sakvebs aniWebs upirateso­
bas? dainteresebulia Tu ara sportuli aqtivobebiT?

99 moswavlis akademiuri moswreba

ra niSani hyavs fizikaSi? xom ar uWirs istoriis swavla? 

99 foto da video masala moswavlis gamosaxulebiT

pirad saqmeSi arsebuli foto an foto/video masala, ro­
melic Tqven gaasajaroveT socialur qselSi an sxva sa­
SualebiT.
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es mniSvnelovania!

zogierTi kategoriis monacemze (gansakuTrebuli katego-
riis monacemebi) kanonmdeblobiT dawesebulia dacvis ufro 
maRali standarti. am monacemebs miekuTvneba:

99 informacia moswavlis janmrTelobis mdgomareobis
Sesaxeb 

gadatanili daavadebebi, fsiqologiuri daxasiaTeba, 
alergiuli xom ar aris da raze? ra acrebi aqvs gakeTebu­
li? aqvs Tu ara kvebis specialuri reJimi?

99 nasamarTlobasTan, administraciul patimrobasTan
da saproceso garigebasTan dakavSirebuli informa­
cia, administraciul patimrobasTan dakavSirebuli 
monacemebi.

99 moswavlis religiuri Sexedulebebi

99 moswavlis eTnikuri da rasobrivi kuTvnilebis Sesa­
xeb informacia

99 moswavlis sqesobrivi cxovrebis Sesaxeb informacia
da sxva.
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monacemebis damuSaveba gulisxmobs monacemTa mimarT Ses-
rulebul nebismier moqmedebas. magaliTad: 

99 moswavleebis piradi saqmeebis warmoeba

99 skolis teritoriaze foto-video gadaReba

99 akademiuri moswrebis Sesaxeb informaciis gamo­
qveyneba

99 erTian eleqtronul sistemaSi monacemebis aRricxva
da am sistemaSi monacemebis moZieba

99 sxva pirebisTvis/organizaciebisTvis informaciis ga­
dacema, monacemebis gasajaroeba da a.S.
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skola valdebulia:

• monacemebi Seagrovos kanonieri safuZvliT, konkret-
uli, mkafiod gasazRvruli kanonieri miznebisaTvis, 
mxolod am miznis misaRwevad aucilebeli moculobiT. 
monacemebi aseve unda iyos miznis adekvaturi da pro-
porciuli da unda inaxebodes im vadiT rac aucilebe-
lia damuSavebis miznis misaRwevad (magaliTad, sajaro 
skolam ar unda moiTxovos mSoblis samuSao adgilisa 
da xelfasis Sesaxeb informacia, radgan ar arsebobs 
amis aucilebloba); 

magaliTi:

erT-erTma organizaciam kvlevis ganxorcielebis mizniT 
skolidan gamoiTxova sajaro informacia SezRuduli SesaZ
leblobis mqone skolis moswavleebTan dakavSirebiT. skolam 
moswavleTa mSoblebis werilobiTi Tanxmobis safuZvelze 
gasca detaluri informacia moswavleTa saxelebis/gvarebi-
sa da sxva saidentifikacio monacemebis miTiTebiT. 

mSoblebis Tanxmobis miuxedavad, moswavleTa janmrTe­
lobis mdgomareobasTan dakavSirebuli personaluri mo­
nacemebis mesame pirisTvis gamJRavneba  aris arapropor­
ciuli da monacemTa damuSavebis miznis Seusabamo, radgan 
monacemTa gamoTxovis miznidan gamomdinare sakmarisi 
iqneboda informaciis statistikuri formiT miwodeba 
personaluri monacemebis miTiTebis gareSe.
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• daicvas mis xelT arsebuli personaluri monacemebis 
usafrTxoeba. rac gulisxmobs rogorc eleqtronul, 
aseve fizikur usafrTxoebas (dacvis sistema, sake-
tiani karadebi, daculi oTaxebi da sxva);

• skola pasuxismgebelia, rom daicvas mis xelT arse-
buli monacemebi SemTxveviTi an ukanono ganadgure-
bisagan, Secvlisagan, gamJRavnebisagan, mopovebisa-
gan, nebismieri sxva formiT ukanono gamoyenebisa da 
SemTxveviTi an ukanono dakargvisagan;

• daicvas mis xelT arsebuli personaluri monacemebis 
konfidencialoba da imoqmedos moswavlis saukeTeso 
interesebidan gamomdinare. 

magaliTi:

skolaSi maswavlebelsa da mSobels Soris saswavlo proces-
Tan dakavSirebuli konfliqtis Sedegad, mSobelma erT-erT 
gazeTs misca interviu da konfliqtis detalebze saubrisas 
gaasajarova Svilis Sesaxeb piradi informacia. statiis mo-
samzadeblad gazeTma aseve mimarTa skolas, romelmac daa-
dastura konfliqtis arseboba da skolis poziciis gamyare-
bis mizniT Jurnalists damatebiT uTxra, rom moswavle iyo 
problemuri da mas warsulSi TviTmkvlelobis mcdelobac 
hqonda.

miuxedavad imisa, rom mSobelma Tavad gaasajarova Svilis 
Sesaxeb garkveuli personaluri monacemebi, skolas ar 
unda gaeca moswavlis Sesaxeb damatebiTi informacia. 

moswavleTa personaluri monacemebis konfidenci­
aluroba daculi unda iyos ara mxolod mesame pirebTan 
urTierTobisas, aramed saswavlo procesis yvela etapze. 
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saskolo krebebi

saskolo krebebi efeqturi saSualebaa, raTa maswav-
leblebma da mSoblebma erToblivad ganixilon saswav-
lo procesTan dakavSirebuli zogadi da saorganizacio 
sakiTxebi. 

dauSvebelia krebebze konkretul moswavleebTan 
dakavSirebuli iseTi sakiTxebis sajaro ganxilva, ro-
goricaa akademiuri moswreba, yofaqceva da a.S., radga-
nac am sakiTxebis ganxilvam, SesaZloa, Selaxos moswav-
leebis uflebebi. 

magaliTad, moswavlis qcevis negatiur konteqstSi ganx-
ilvam SeiZleba Selaxos moswavlis Rirseba, gamoiwvios 
TanatolebSi, mSoblebsa da maswavleblebSi mis Sesaxeb 
stereotipuli damokidebulebis Camoyalibeba, uaryo
fiTad imoqmedos moswavlis CarTulobaze saswavlo 
procesSi da kiTxvis niSnis qveS daayenos misi ufleba 
miiRos ganaTleba Tanabari SesaZleblobebis pirobebSi. 
meore mxriv, gansakuTrebiT pozitiur konteqstSi gan
xilva, SesaZloa, gaxdes moswavleTa Soris dapirispire-
bis da zog SemTxvevaSi moswavleze fsiqologiuri zewo-
lis mizezic. 
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mizanSewonilia, rom skolam akademiuri moswrebis Sesa­
xeb informaciis sajarod gamoqveynebis nacvlad, Seqmnas 
sistema, romliTac yvela moswavles/mSobels mxolod sa­
kuTar Sedegze eqneba wvdoma da Tavad gadawyvets gauzia­
ros Tu ara es informacia mesame pirebs, maT Soris Tana­
klaselebs.

• videoTvalTvalis ganxorcielebis SemTxvevaSi, mo
nitoringi ganaxorcielos da gakeTebuli Canawerebi
gamoiyenos mxolod piris usafrTxoebis, sakuTrebis,
saidumlo informaciis an/da arasrulwlovnis mavne
zegavlenisagan dacvis mizniT. videoTvalTvali da
saSvebia mxolod Sesasvlelsa da gare perimetrze
(mag.: kibis ujredi, lifti, derefani). gamosacvlel
oTaxebsa da higienisTvis gankuTvnil adgilebSi
videoTvalTvali dauSvebelia (magaliTad, sportuli
darbazis gamosacvlel oTaxebSi).

• moswavleebis/sxva vizitorebis SenobaSi Sesvlisa da
Senobidan gasvlis kontrolis SemTxvevaSi, aRricxos
mxolod saxeli, saidentifikacio dokumentis nomeri
da saxe, misamarTi, Sesvlisa da gasvlis TariRebi da
dro, aseve SenobaSi Sesvlisa da Senobidan gasvlis
mizezebi. am monacemTa Senaxvis vada ar unda aRemate-
bodes maTi Caweris dRidan sam wels. am vadis gasvlis
Semdeg skolam isini unda waSalos an gaanadguros.

• moswavlis Sesaxeb informaciis (saswavlo procesis
da sxva RonisZiebebis amsaxveli fotoebi, miRebuli
sertifikatebi, namuSevrebi da sxva) gasajaroebisas
(magaliTad, facebook-ze, youtube-ze, skolis sainforma-
cio dafaze), winaswar moipovos TiToeuli moswavlis
an misi mSoblis Tanxmoba. garda Tanxmobisa, skolam
unda gaiTvaliwinos moswavlis saukeTeso interesebi
da ar dauSvas monacemebis damuSaveba misi Rirsebis
Semlaxavi formiT.
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• moswavles an mis kanonier warmomadgenls moTxovnis
SemTxvevaSi, miawodos informacia, Tu ra monacemebs
flobs moswavlis Sesaxeb, ra wyarodan, ra mizniT da
ris safuZvelze. aseve, gacemula Tu ara monacemebi
sxva pirebze da ra safuZvliT. skolam es informa-
cia unda gasces moTxovnisTanave dauyovnebliv, an
araugvianes 10 dRisa Tu pasuxis gacema moiTxovs:

99 informaciis sxva dawesebulebaSi an struq
turul erTeulSi moZiebasa da damuSavebas an 
masTan konsultacias;

99 mniSvnelovani moculobis, erTmaneTTan dau
kavSirebeli dokumentebis moZiebasa da da-
muSavebas;

99 sxva dasaxlebul punqtSi arsebul mis 
struqturul qvedanayofTan an sxva sajaro 
dawesebulebasTan konsultacias. 

99 informaciis miwodebis formas irCevs moswav-
le an misi kanonieri warmomadgeneli da maT 
ufleba aqvT miiRon am monacemebis aslebi. 

• aRricxos monacemebis mesame pirebze gamJRavnebis
SemTxvevebi da aRniSnuli informacia Seinaxos gace-
mul monacemebTan erTad, maTi Senaxvis vadiT.

• mSoblis moTxovnis miRebidan 15 dRis vadaSi gaas-
woros, ganaaxlos, daamatos, dablokos, waSalos an
gaanadguros monacemebi an mSobels acnobos uaris
Tqmis safuZveli.

• Tu skola mSoblis moTxovnis gareSe, Tavad CaTvlis,
rom mis xelT arsebuli monacemebi arasrulia, ara
zustia an ar aris ganaxlebuli, man Sesabamisad unda
gaasworos an ganaaxlos monacemebi da acnobos amis
Sesaxeb mSobels.
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• TiToeul failur sistemasTan (skolaSi arsebul mo-
nacemTa bazebTan) dakavSirebiT awarmoos failuri
sistemis katalogi da masSi aRricxos failur siste-
maSi arsebuli monacemebis Sesaxeb detaluri infor-
macia.

• Seinaxos personaluri monacemebi kanoniT dadgeni-
li wesis Sesabamisad, xolo aseTi wesis ararsebobis
SemTxvevaSi mxolod im vadiT, rac saWiroa damuSave-
bis kanonieri miznis misaRwevad.

magaliTad, Tu janmrTelobis mdgomareobis Sesaxeb
monacemebi skolaSi inaxeba moswavlis janmrTelobis
dacvis mizniT, moswavlis skolidan wasvlis Semdgom
aRar iarsebebs monacemebis Senaxvis mizani, amdenad es
monacemebi unda waiSalos/ganadgurdes.

sasurvelia skolas gaaCndes personaluri monace­
mebis damuSavebis politikis dokumenti, romelSic 
aRniSnuli iqneba Tu ra monacemebi grovdeba da inaxe
ba, ra mizniTa da ra vadiT. aseve, mizanSewonilia, do-
kumentSi ganisazRvros monacemebze wvdomis wesebi da 
usafrTxoebis garantiebi.

aRniSnuli dokumentis arseboba mniSvnelovnad Seuw
yobs xels skolebSi personaluri monacemebis dacvaze 
orientirebuli sistemis Seqmnas.

https://catalog.pdp.ge/Home/What
https://catalog.pdp.ge/Home/What
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gaiTvaliswineT!

moswavlis personaluri monacemebi ar warmoadgens sajaro 
informacias. 

sajaro informaciis gamoTxovisas monacemebi unda gaices 
araidentificirebadi formiT, (magaliTad, statistikuri 
saxiT an maidentificirebeli monacemebis daStrixviT) an 
subieqtis (moswavlis/mSoblis) informirebuli TanxmobiT 
da informaciis gacemis miznis adekvaturi da proporciuli 
moculobiT. 

gaxsovdeT, personaluri monacemebis ukanono gamoyenebam 
SesaZloa mniSvnelovani moraluri da materialuri ziani 
miayenos moswavleebis, maTi mSoblebis da Tavad skolis in-
teresebs. 

kanoniT gaTvaliswinebuli savaldebulo moTxovnebis 
garda, sasurvelia, skolam aqtiurad miawodos informa-
cia maswavleblebs da skolaSi dasaqmebul sxva adamianebs, 
aseve, moswavleebsa da maT mSoblebs personalur monacem-
Ta dacvasTan dakavSirebuli uflebebisa da movaleobebis 
Sesaxeb. amasTan, sasurvelia skolam izrunos, rom TiToeul 
moswavles Camouyalibdes sakuTari piradi cxovrebis dacvi-
sa da sxvaTa piradi cxovrebis xelSeuxeblobis pativiscemis 
kultura.
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